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An Essential Guide to Business Statistics offers a
clear and concise introduction for business students
studying statistics for the first time. It helps them to
become proficient in using statistical techniques and
interpreting their results within a business content
and will enable them to have a better understanding
of customers, decision making and planning for the
future. This is an ideal resource for undergraduate
business students taking introductory modules in
business statistics or quantitative methods.
Accompanying the text is a rich supporting website
which contains additional teaching and learning
materials including slides for each chapter, tutorials
in excel, self-test quizzes and student practice
projects at varying difficulty levels.
Like it or not, every business—even one conducted
from the kitchen table—is global. No matter the
industry, employees now routinely travel to other
countries or interact with foreign customers, vendors,
or fellow employees. Or they conduct business over
the phone, via e-mail, or through video links. As a
result, they have to understand international customs
and etiquette or risk losing customers or botching
business relations. And understanding business
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customs in other cultures isn't merely playing good
defense—it often leads to new products or service
enhancements that help an enterprise grow. In
Passport to Success, Jeanette Martin and Lillian
Chaney apply their expertise in business etiquette,
training, and intercultural communications to present
a practical guide to conducting business successfully
around the world. Each chapter in this book presents
in-depth information on the business environment
and culture in the top twenty trading partners of the
United States: Canada, Mexico, Japan, China,
United Kingdom, Germany, South Korea,
Netherlands, France, Singapore, Taiwan, Belgium,
Australia, Brazil, Hong Kong, Switzerland, Malaysia,
Italy, India, and Israel. Chapters contain both
practical tips and illustrative examples, and the book
concludes with a listing of resources (books,
magazines, organizations, and Web sites) for
additional information. In addition, Passport to
Success contains useful overview material that will
help business people plan a trip abroad or a
campaign to win customers in another country.
Besides trade statistics and information on global
trade agreements, readers will find information on
using the Internet productively to conduct or seek
business, how women can succeed in countries with
traditional, male-oriented business cultures, how to
build cross-cultural relationships, and ways language
can enhance—or obstruct—business dealings. Every
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businessperson is now a player in the global market
for goods and services. This book provides valuable
tips that will help people avoid missteps and
increase their sales and personal success when
dealing with counterparts in other countries.
Examines and explains the revolutionary business
frameworks of Michael Porter, with examples to
illustrate and update Porter's ideas for achieving and
sustaining competitive success.
"As esports has grown, the need for professional
legal representation has grown with it. Justin's
Essential Guide to the Business & Law of Esports &
Professional Video Gaming provides a great
baseline and will help prevent the legal horror stories
of esports in the past." Mitch Reames, AdWeek and
Esports Insider "Justin’s exploration of the business
and law side of the esports sector fills a gap of
knowledge that is an absolute necessity in truly
understanding the esports space." Kevin Hitt, The
Esports Observer The Essential Guide to the
Business & Law of Esports & Professional Video
Gaming covers everything you need to know about
the past, present, and future of esports and
professional video gaming. The book is written by
one of the foremost attorneys and business
practitioners in today’s esports and professional
gaming scene, Justin M. Jacobson, Esq. This guide
is meant to provide you with an in-depth look at the
business and legal matters associated with the
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esports world. • Includes coverage of the
stakeholders in the esports business "ecosystem,"
including the talent, the teams, the publishers, and
the event organizers. • Explores various legal fields
involved with esports, including intellectual property,
employment and player unions, business
investments and tax "write-offs," immigration and
visas, event operation tips, social media and onstream promotions, and much more. • The most
current book on the market, with actual contract
provisions modeled on existing major esports player,
coach, shoutcaster, and sponsorship agreements.
About the Author Justin M. Jacobson, Esq. is an
entertainment and esports attorney located in New
York City. For the last decade, he has worked with
professional athletes, musicians, producers, DJs,
record labels, fashion designers, as well as
professional gamers, streamers, coaches, on-air
talent, and esports organizations. He assists these
creative individuals with their contract, copyright,
trademark, immigration, tax, and related business,
marketing, and legal issues. He is a frequent
contributor to many industry publications and has
been featured on a variety of entertainment, music,
and esports publications and podcasts, including
Business Insider, The Esports Observer, Esports
Insider, Tunecore, and Sport Techie. Justin has
positioned himself as a top esports business
professional working with talent in a variety of
Page 4/26

Read PDF Essential Guide Business In The
Performing Arts Essential Guides For Gnvq
Performing Arts
franchise leagues including the Overwatch League,
Overwatch Contenders, and Call of Duty Pro League
as well as in many popular competitive titles such as
Fortnite, CS:GO, Gears of War, Halo, Super Smash
Brothers, Rainbow 6, PUBG, Madden, and FIFA and
mobile games such as Brawlhalla, Clash of Clans,
and Call of Duty mobile. Previously, he worked with
various esports talent agencies as well as in an
official capacity on behalf of several esports teams
and brands.
A readable and structured guide for the increasing
numbers of people each year who consider setting
up a small business or becoming self-employed.
'Business Planning' outlines the options and risks
involved in setting up a business. The importance of
thorough planning is often overlooked and only
becomes evident if the business fails. This is
highlighted in a recent study by the SFEDI of 486
bankers and accountants where lack of planning was
the most common reason cited as to why businesses
fail. 'Business Planning' shows how to avoid this
failure by focusing on the planning stage and
building on this framework as the business develops.
This is the only book based around the Small Firms
Enterprise Development Initiative (SFEDI) for first
time owner-managers. It contains all the
underpinning factual information required to prepare
and present a successful Business Plan for
presentation to a bank manager, or an alternative
Page 5/26

Read PDF Essential Guide Business In The
Performing Arts Essential Guides For Gnvq
Performing Arts
potential source of finance, or for use in an NVQ
portfolio. It is in line with the major syllabuses for
Business Start-Up, and can be used as a course
book for anyone completing a formal NVQ level 3
qualification in this area, with tips on NVQ structure
and assessment.
Written by a social media marketing expert, and with
125 bite-sized entries, this is a practical guide about
using Instagram to build business, brands and online
communities.
This book guides accountants through the processes
they need to understand to develop and present a
high-risk business proposal with success. This
compact guide outlines every issue surrounding a
business case, from profit benefits and beyond. Will
the proposal change the way the business operates,
and how can these changes be predicted? What
risks are involved, how can they be understood, and
how can they be prevented? Who will manage the
investment benefit delivery? How can technology be
best used to make the venture work? All are
explained succinctly and illustrated with case
studies, check lists and templates. * Learn which
business proposals make good business sense *
Learn how to explain to others which business
propositions they should invest in * Learn how to
present ideas convincingly to senior management
HR for Small Business explains in simple, clear
language what business owners and managers need
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to know about their relationship with their employees
in order to comply with the law and protect
themselves and their business from being sued.
A powerful guide to thinking and managing your way into
the new economy. A how to think book for practicing
managers.
Business for Communicators provides future and current
professional communicators with a hands-on, working
knowledge of how businesses profit, grow, and adapt in
their competitive environments. Corporate
communicators aspire to sit at the decision-making table
but too often fall short because of an inability to speak
the language of business or effectively apply a business
mindset to communication strategy. Business for
Communicators provides the in-depth business literacy
these professionals need, beyond just building the case
for business intelligence or explaining business basics.
The text delves into the details of corporate finance,
accounting, marketing, strategy, operations, and
economics to provide a theoretical grounding and a
working knowledge that business communicators can
apply to every decision they make. Real world
applications illustrate concepts covered, focus on the
communication implications of business outcomes, and
provide opportunities for extended learning and
discussion. This book is an essential resource for
advanced undergraduate and graduate students, as well
as professional corporate communicators ready to
enhance their influence and advance their careers with
business acumen. An accompanying website, blog,
email, and social media platforms provide additional
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resources, interaction,
commentary, and responses to
questions from educators and practitioners, as well as
teaching materials for educators, at
www.thecommunicatorsmba.com.
Crowned “the picture of grace” by Vogue magazine, the
founder of The Plaza Hotel’s Finishing Program spills
her insider tips on how to achieve an upper edge in your
career. Etiquette expert Myka Meier has coached
thousands of business professionals and worked with
internal human resources and hiring departments of
some of the most successful Fortune 100 companies to
learn what it takes to be the best in business. It may
surprise you to learn that etiquette is what differentiates
you from everyone else, and Business Etiquette Made
Easy shows you how to put your best professional foot
forward. Whether you’re just entering the workforce or
have been working for many years and want to revamp
your image, Myka shares practical tips that are simple to
incorporate into your everyday business life. Through
easy-to-follow chapters, you’ll learn how to: Master
resumes and interviews at any level Dress like a
polished professional Make a great first impression
Network like a pro Have superb business dining table
manners And much, much more! Perfect for a recent
college graduate as well as those looking to climb the
ladder in their respective jobs or industries, Business
Etiquette Made Easy is an essential read for any working
professional.
Digital transformation is no longer news--it's a necessity.
Despite the widespread threat of disruption, many large
companies in traditional industries have succeeded at
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businesses in truly transformative ways.
The New York Times, formerly a bastion of traditional
media, has created a thriving digital product behind a
carefully designed paywall. Best Buy has transformed its
business in the face of Amazon's threat. John Deere has
formed a data-analysis arm to complement its farmequipment business. And Goldman Sachs and many
others are using digital technologies to reimagine their
businesses. In Driving Digital Strategy, Harvard Business
School professor Sunil Gupta provides an actionable
framework for following their lead. For over a decade,
Gupta has studied digital transformation at Fortune 500
companies. He knows what works and what doesn't.
Merely dabbling in digital or launching a small
independent unit, which many companies do, will not
bring success. Instead you need to fundamentally
change the core of your business and ensure that your
digital strategy touches all aspects of your organization:
your business model, value chain, customer
relationships, and company culture. Gupta covers each
aspect in vivid detail while providing navigation tips and
best practices along the way. Filled with rich and
illuminating case studies of companies at the forefront of
digital transformation, Driving Digital Strategy is the
comprehensive guide you need to take full advantage of
the limitless opportunities the digital age provides.
(Book). Walter R. Dailey's insight in the jingle industry is
unparalleled. In this easy-to-read guide, he offers clear
steps for earning hundreds of thousands of dollars
making music for TV, radio, and online ads. Everything
you need to know about getting started with writing
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music for commercials
is in JingleMoney . This book
includes: * How to make jingles for well-known
businesses * Tips for starting with no or very little money
* A step-by-step action plan for getting started * Insider
knowledge about how the business actually works *
Entrepreneurial strategies for starting your own music
business * Ways to avoid costly mistakes * A review of
what you need to know about copyrights This definitive
guide to composing jingles will walk you through the ins
and outs of all you need to know to be successful in
writing music for commercials!
"Mental toughness is the natural or developed
psychological edge that results from a collection of skills,
attributes, values, emotions, and behaviors that allow
people to overcome any obstacle, adversity, or pressure
as well as deal with the general day-to-day demands
(lifestyle, training, competition) placed upon them and
still remain consistent, focused, confident, and motivated
to achieve their goals."Fortitude is a guide for high
performing athletes and business professionals on
understanding mental toughness, how to build and
sustain it over time. Kate Allgood built her business
helping individuals like you learn what it takes to perform
under pressure. In this book you'll discover: - What you
need to know to build real and long lasting confidenceHow to improve the ability to focus and refocus - The
power of mindfulness- How to build motivation in yourself
and others - And much, much, more! "Kate is a force in
the sports business and with her new book she brings
the best insight directly to your field of play." Jeremy M.
Evans, Founder of and Managing Attorney at California
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your business or just kill it in life, Fortitude is an easy to
read guide to do it."- Majo Orellana - Pro Athlete, Coach
and Entrepreneur
Do you want to understand your website visitors, where
they come from and what they look at? A guide to
understanding Google Analytics for every business small
or big, this book will give you a practical understanding of
web traffic, visitors, and analytics, so you can improve
the performance of your website. Learn how to use
Google Analytics to run and track successful digital
marketing campaigns. Understanding Google Analytics
For Business Growth is a great resource for anyone who
wants to learn how to use Google Analytics. It doesn't
matter if you're an experienced user, or just a novice,
this book caters to all levels of experience. A must for all
users to understand the power of Google Analytics in
your business and help you unlock your marketing
potential. Written by a leading digital marketing agency
owner who has over 15 years' industry experience and
has worked with small SMEs right through to big national
and international brand names.
IT projects emerge from a business need. In practice,
software developers must accomplish two big things
before an IT project can begin: find out what you need to
do (i.e., analyse business requirements) and plan out
how to do it (i.e., project management). The biggest
problem in IT projects is delivering the wrong product
because IT people do not understand what business
people require. This practical textbook teaches computer
science students how to manage and deliver IT projects
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by linking business
management in an incremental and straightforward
approach. Business Analysis, Requirements, and Project
Management: A Guide for Computing Students presents
an approach to analysis management that scales the
business perspective. It takes a business process view
of a business proposal as a model and explains how to
structure a technical problem into a recognisable pattern
with problem frames. It shows how to identify core
transactions and model them as use cases to create a
requirements table useful to designers and coders.
Linked to the analysis are three management tools: the
product breakdown structure (PBS), the Gantt chart, and
the Kanban board. The PBS is derived in part from the
problem frame. The Gantt chart emerges from the PBS
and ensures the key requirements are addressed by
reference to use cases. The Kanban board is especially
useful in Task Driven Development, which the text
covers. This textbook consists of two interleaving parts
and features a single case study. Part one addresses the
business and requirements perspective. The second
integrates core project management approaches and
explains how both requirements and management are
connected. The remainder of the book is appendices, the
first of which provides solutions to the exercises
presented in each chapter. The second appendix puts
together much of the documentation for the case study
into one place. The case study presents a real-word
business scenario to expose students to professional
practice.
An overview of the basics of international licensing with
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informative material
aspects of the licensing industry. It includes information
that will help those new and experienced to hone their
licensing skills. The book provides a worldwide
perspective of the industry and is the definitive
guidebook for anyone who is interested in capitalizing on
this potentially lucrative market.
Learn the science and master the art of telling a great
story Stories for Work walks you through the science of
storytelling, revealing the secrets behind great
storytellers and showing you how to master the art of
storytelling in business. Stories hold a unique place in
our psyche, and the right story at the right time can be a
game-changer in business; whether tragedy, triumph,
tension or transition, a good story can captivate the
listener and help you achieve your goals. In this book,
author Gabrielle Dolan draws from a decade of training
business leaders in storytelling to show you what works,
why it works, when it works best and what never works.
You'll learn how to create your own stories —
authentically yours, crafted to attain your goal — and
develop an instinct for sharing when the time is right. Indepth case studies feature real-world people in realworld businesses, showing how storytelling has changed
the way they work, motivate and lead — providing clear
examples of the power of this enormously effective skill.
Storytelling gives you an edge. Whether you're after a
promotion, a difficult client, a big sale or leading through
transition, a great story can help you smooth the road
and seal the deal. This book is your personal coach for
masterful storytelling, with expert guidance and lessons
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real-world business leaders. Learn why
storytelling grabs attention and helps your message get
through Master the four types of stories used in business
settings Infuse your stories with the personal to highlight
your vision and values Craft a selection of stories to pull
out at pivotal business moments The oral tradition has
ancient roots that unite all humans, and despite our
myriad modern distractions, we still respond to a welltold story. Stories for Work helps you put this dynamic to
work for you in any business scenario.
The ultimate, step-by-step guide on HOW to build
business credit and exactly WHERE to apply! Learn how
to get started even with Poor Personal Credit and
working within a shoestring budget! Learn how to
establish a business. Once you have an established
business, discover how to organize and position your
business for credit approval. Identify what criteria to meet
before applying. Receive direction on how to complete
applications correctly to secure approvals and exactly
where to apply! Once approved, learn how to continue
building your business credit. Master and implement
strategies to continue building your business credit to
over $100,000.
This is a clear and comprehensive introduction to
Internet business technology for the non-technical
professional. Readers learn the buzz words and become
aware of what technology is available today.
With behind-the-scenes anecdotes from the halls of
power, real-world case studies, and tips from successful
industry players, this book equips readers with the tools
they need to navigate the complex world of music
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copyright, showing
communities can work together to support a healthier
music ecosystem.
This second edition of the best-selling, comprehensive
handbook The Essential Guide to Business for Artists
and Designers will appeal to a wide range of artists,
makers, designers, and photographers looking to set up
and establish an arts practice or design business within
the visual arts and creative industries. With fully revised
content, three new chapters, and profiles of
contemporary artists and designers from around the
world, this guide leads the reader through the most
important aspects of setting up and growing a profitable
enterprise. Providing the vital knowledge and tools to
develop a vision and achieve business growth, topics
include: - Building networks and successful negotiation
tactics - Promoting an engaging social media presence Business planning and money management - Overview
of legal, tax and intellectual property issues - Setting up
a website and trading online - Exploiting innovation and
future trends As well as specially tailored enterprise
exercises and useful diagrams, this latest edition
features apt quotations and indispensable resources
including an extensive glossary and a list of key
professional bodies and organisations based in the UK,
USA, Canada, Australia and South America. This
handbook is printed in a dyslexic-friendly font and
includes new illustrated mind maps and colour pictures
throughout.
As business risks associated with water intensify -- for
example risks to operations, supply chains and
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reputation -- many
are seeking practical tools to help them understand and
assess these risks. Water Footprint Assessment tools
developed primarily by the research sector are gaining
attention in this context. However, there is debate among
experts and non-experts about the merits of this
approach. Water Footprint Assessment: A Business
Guide is a concise and comprehensive digest of
emerging concepts, tools and arguments around water
footprint approaches. Specifically aimed at business
audiences, this definitive short guide to the issues distils
the latest in scientific and policy literature, helps
sustainability leaders understand what they can, and
can’t, do with water footprint tools, includes practical
experience and case studies and outlines the pros and
cons of using Water Footprint Assessment and similar
approaches.
The Ultimate Guide to Business Writing is a
comprehensive guide on how to write any kind of
business document. Written clearly in an engaging voice,
it explains in depth the whole process: from determining
objectives to establishing readers’ needs, conducting
research, outlining, and designing a template; to writing
the first draft; to editing for meaning, accuracy, concision,
style and emotional impact; to creating glossaries and
indices; to proofreading and working with reviewers. The
book also explains how to exploit the psychology of
perception and motivation, collaborate effectively with
business colleagues, manage documents holistically
across an organisation, and deal with the other everyday
practicalities of managing knowledge in a corporate
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Every section of the book is packed with
questions to stimulate thinking and generate meaningful
answers, and dozens of examples of what works and
why. The book’s also rich in practical examples drawn
from real life, anecdotes, humour, and visual aids. But
the advice isn’t just practical and anecdotal: it’s also
rigorously supported by scientific evidence from notable
linguists and psychologists such as Steven Pinker,
Daniel Goleman and Yellowlees Douglas. And anyone
keen to explore further will benefit from the bibliography
and links to videos and other online resources. The book
is ideal not just for professional business writers, such as
editors, technical writers, copywriters and creative
directors; it’s also suitable for anyone whose job
requires them to write, whether it’s something as simple
as an email or as complex as a set of policies or a
handbook.

Music Business Essentials takes musicians and
beginning business students on a journey which
imparts not only vital “nuts and bolts” information
about the business of music, but provides
inspirational and practical tips from a veteran traveler
who has successfully navigated his own music
business path to success for over 25 years.
This book is a novel treatment of Operations
Management. It takes a fresh insight to this
increasingly important topic, exploring fundamental
principles equally applicable to service and
manufacturing situations. The book adapts a
strategic stance by providing a framework for
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effective decision making and is aimed at practising
managers who need to design working processes,
manage change and make decisions within a
strategic framework. The framework and supporting
case vignettes allow the practitioner to grasp
essential concepts quickly in a range of different
operational contexts. "Bamford and Forrester have
done an excellent job in creating a concise, salient,
and appealing approach - they have captured the
essential elements of designing processes, products
and work organizations; exploring approaches to
operations planning and control; managing change
through effective project management and
technology transfer; and then managing quality and
improvement strategies". —Professor Rob Handfield,
Professor of Supply Chain Management, North
Carolina State University, USA "This is an excellent
concise text that introduces students to all of the key
areas - it's an invaluable aid for students in
understanding all of the major aspects of operations
and their importance to the success of businesses".
—Professor Steve Brown, Professor of Management,
University of Exeter Business School, University of
Exeter, UK "For today's or tomorrow's business
leaders this text has well structured invaluable
content ready for immediate adoption. Follow the
guide, put it into practice, and the rewards will
follow". —Mr Vernon Barker, Managing Director, First
TransPennine Express, First Group Plc, UK "This
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book combines technical theory 'book smarts' with
real life experience 'street smarts' in a flowing read".
—Mr Stephen Oliver, Vice President Marketing &
Sales, Vicor Corporation, Boston, USA
N-of-1 trials, a type of individualized randomized
controlled trial, are relevant to almost every
discipline in medicine and psychology. They can tell
the clinician with precision whether a treatment
works in that individual, which distinguishes from the
information available from most other trial designs.
They have the potential to revolutionize the way
clinical medicine is practiced. Whether you are a
busy clinician, a researcher or a student, this book
provides everything you need to know about N-of-1
trials. Written and edited by some of the world’s
leading experts on N-of-1 trials, the book presents
state of the art knowledge about N-of-1 trials, with
chapters on ethics, statistics, health economics,
design, analysis and reporting, and more. Full of
examples and well illustrated, it is a comprehensive
compendium of issues surrounding the design,
conduct, interpretation and implementation of N-of-1
trials in a health system.
21 successful international entrepreneurs share their
current best-thinking, strategies and insights to pivot
and grow and a sustainable, profitable
entrepreneurial business especially in challenging
times.. Editor: Andrew Priestley Contributors: Paul
Dunn (Foreword), Nikie Piper, Andy Cristin, Kerry
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Collinge, Amber Trueblood, Bob Hayward, Tammy
Banks, Scott Keyser, Lorna Reeves, Robin Waite,
Sammy Blindell, Matthew Newnham, Mike
Bugembe, Marissa Ellis, Baiju Solanki, Kim-Adele
Platts, Ben Taylor, Alexander Seery, Dave Clare,
Andrew Priestley and Martin Norbury (Afterword).
This is an extraordinary volume packed with frontline
experience, insight and value for anyone wanting to
pivot and grow their business. Topics include: Pivot,
grow and scale Problem solving Financial director
insights Branding and positioning Scenario planning
Mission, Vision and values Tendering Online
Business Events Niching AI Managing change and
change canvas strategies Sales Opportunity Audits
Normalising challenges And much more ... This is an
exceptional resource and essential guide for
ambitious entrepreneurs.
Now updated for 2015! The best, most
comprehensive guide for writers is now revised and
updated, with new sections on ebooks, selfpublishing, crowd-funding through Kickstarter,
blogging, increasing visibility via online marketing,
micropublishing, the power of social media and
author websites, and more—making The Essential
Guide to Getting Your Book Published more vital
than ever for anyone who wants to mine that great
idea and turn it into a successfully published book.
Written by experts with twenty-five books between
them as well as many years’ experience as a literary
Page 20/26

Read PDF Essential Guide Business In The
Performing Arts Essential Guides For Gnvq
Performing Arts
agent (Eckstut) and a book doctor (Sterry), this nutsand-bolts guide demystifies every step of the
publishing process: how to come up with a
blockbuster title, create a selling proposal, find the
right agent, understand a book contract, and develop
marketing and publicity savvy. Includes interviews
with hundreds of publishing insiders and authors,
including Seth Godin, Neil Gaiman, Amy Bloom,
Margaret Atwood, Leonard Lopate, plus agents,
editors, and booksellers; sidebars featuring real-life
publishing success stories; sample proposals, query
letters, and an entirely updated resources and
publishers directory.
An accessible text that explains fundamental
concepts in business statistics that are often
obscured by formulae and mathematical notation A
Guide to Business Statistics offers a practical
approach to statistics that covers the fundamental
concepts in business and economics. The book
maintains the level of rigor of a more conventional
textbook in business statistics but uses a more
streamlined and intuitive approach. In short, A Guide
to Business Statistics provides clarity to the typical
statistics textbook cluttered with notation and
formulae. The author—an expert in the field—offers
concise and straightforward explanations to the core
principles and techniques in business statistics. The
concepts are introduced through examples, and the
text is designed to be accessible to readers with a
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variety of backgrounds. To enhance learning, most
of the mathematical formulae and notation appears
in technical appendices at the end of each chapter.
This important resource: Offers a comprehensive
guide to understanding business statistics targeting
business and economics students and professionals
Introduces the concepts and techniques through
concise and intuitive examples Focuses on
understanding by moving distracting formulae and
mathematical notation to appendices Offers intuition,
insights, humor, and practical advice for students of
business statistics Features coverage of sampling
techniques, descriptive statistics, probability,
sampling distributions, confidence intervals,
hypothesis tests, and regression Written for
undergraduate business students, business and
economics majors, teachers, and practitioners, A
Guide to Business Statistics offers an accessible
guide to the key concepts and fundamental
principles in statistics.
In one engaging, outcome-oriented book, The FT
Essential Guide to Writing a Business Plan gives
you: The essential knowledge you need to write a
winning business plan – quickly and without fuss
Guidance on how to focus throughout on the plan’s
purpose – to win backing Samples of what a good
plan looks like, so you can benchmark your own as
you write it Checklists, tips, examples and
milestones to ensure you’re on target Prompts to
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reflect on, evaluate and learn from your experience
With advice that’s instantly applicable, whether your
business is a start-up or a more established
company looking to grow, this is the one guide you
need to create a credible and persuasive plan.
""This book is not to be saved for the plane, read it
well beforehand and take time to digest it."" -- John
Clark, Gillette International
The Payroll Book is the only book that demystifies payroll
with clear, concise, and real-world examples on how to
tackle the process. "The Payroll Book will be a valuable
resource for the small business owner as well as for the
entrepreneur planning a new venture. Thorough, wellorganized, and thoughtfully written, this practical guide is
an essential tool for managing the payroll process."
—Marilyn K. Wiley, Dean, College of Business, University
of North Texas "Failing to comply with the withholding,
tax remittance, and report filing requirements in handling
business payroll carries a high cost. Charles' book will
guide entrepreneurs through the minefields of payroll
processing and reporting in language that business
owners can understand. Whether you already own or are
planning to start your own business, The Payroll Book is
an essential tool." —James A. Smith, Past President and
Chairman, Texas Society of CPAs "If accounting is
something you have not paid keen attention to in your
startup, then this book can demystify the whole thing for
you and then some! Logically set-up and highly practical
in its approach! I highly recommend this book for any
startup, entrepreneur, and, frankly, anyone thinking
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a business. That said, if you already
started a business it's just as important—this is a mustread!" —Hubert Zajicek, CEO, Co-founder and Partner,
Health Wildcatters "Wow! This is the most
comprehensive book of its kind. I have worked in payroll
for over 25 years, and I would recommend this book as a
reference to anyone who has a hand in payroll. From the
novice just entering the field to the seasoned veteran,
there is something in this book for everyone." —Romeo
Chicco, President, PayMaster
The Wall Street Journal Essential Guide to Management
offers “Lasting Lessons from the Best Leadership Minds
of Our Time.” Compiled by Alan Murray, Deputy
Managing Editor of the Wall Street Journal, this is the
definitive guide to how to be a successful manager from
the world’s most respected business publication—an
indispensible handbook for new managers and veterans
alike, providing solid business strategies to help them put
their best ideas to work.
Straightforward, practical, and focused on realistic
examples, Business and Professional Writing: A Basic
Guide is an introduction to the fundamentals of
professional writing. The book emphasizes clarity,
conciseness, and plain language. Guidelines and
templates for business correspondence, formal and
informal reports, brochures and press releases, and oral
presentations are included. Exercises guide readers
through the process of creating and revising each genre,
and helpful tips, reminders, and suggested resources
beyond the book are provided throughout. The second
edition includes new sections on information security and
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examples have been added, and the text has been
updated throughout.
Doing Business AnywhereThe Essential Guide to Going
GlobalJohn Wiley & SonsThe FT Essential Guide to
Writing a Business PlanHow to win backing to start up or
grow your businessPearson UK
The effectiveness of a good strategy well implemented
determines a business' future success or failure. Yet
history is full of strategic decisions, big and small, that
were ill-conceived, poorly organized and consequently
disastrous. This updated guide looks at the whole
process of strategic decision-making, from vision,
forecasting, and resource allocation, through to
implementation and innovation. Strategy is about
understanding where you are now, where you are
heading and how you will get there. There is no room for
timidity or confusion. Although the CEO and the board
decide a company's overall direction, it is the managers
at all levels of the organization who will determine how
the vision can be transformed into action. In short,
everyone is involved in strategy. But getting it right
involves difficult choices: which customers to target, what
products to offer, and the best way to keep costs low and
service high. And constantly changing business
conditions inevitably bring risks. Even after business
strategy has been developed, a company must remain
nimble and alert to change, and view strategy as an
ongoing and evolving process. The message of this
guide is simple: strategy matters, and getting it right is
fundamental to business success.
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A cliche it may
be but we are living in ever more
turbulent times. Business decision-making has become
more challenging and unpredictable than ever: we see
unforeseen and often cataclysmic changes in consumer
demand, both at home and in export markets; customers
continue to demand more, more quickly and for less;
new laws and regulations abound; competitors steal loyal
customers; and, increasingly, the advice that once could
be found from a 'Small Business Adviser' has been
replaced by a call centre. Hand in hand with these
challenges, the risks associated with expansion, or a
new strategy, have grown significantly. In the context of
a small business, where a manager has not necessarily
had the breadth of experience of someone in a larger
organization or formal management learning, they can
seem extremely daunting. This book addresses the
issues confronting managers/owners of SMEs by
providing practical, jargon-free advice on which a SME
can create a sound platform from which to prosper. *
Uncomplicated and jargon free to appeal to the SME
director or manager who has little time to read * Can be
used as a continuous read or a source of ides for dealing
with the day-to-day problems of running and growing a
small business * Based on the practical experience of
the authors with examples taken from consulting practice
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