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Get the most out of your data by getting more out of
Tableau Tableau Your Data! shows you how to build
dynamic, best of breed visualizations using the Tableau
Software toolset. This comprehensive guide covers the
core feature set for data analytics, and provides clear
step-by-step guidance toward best practices and
advanced techniques that go way beyond the user
manual. You'll learn how Tableau is different from
traditional business information analysis tools, and how
to navigate your way around the Tableau 9.0 desktop
before delving into functions and calculations, as well as
sharing with the Tableau Server. Coverage includes
settings customization, data security, scaling, syntax,
and more, with plenty of examples that simplify
advanced techniques. Use cases demonstrate how
Tableau is applied throughout the enterprise, so you can
utilize these analysis tools across sales, marketing,
operations, financials, and much more. The companion
website features actual working models of the book's
visualizations, plus a host of useful links to web-based
resources that can help you customize your Tableau
experience. Tableau is designed specifically to provide
fast and easy visual analytics. The intuitive drag-anddrop interface helps you create interactive reports,
dashboards, and visualizations, all without any special or
advanced training. This book is your Tableau
companion, helping you get the most out of this
invaluable business toolset. Analyze data more
effectively with Tableau Desktop Deploy visualizations to
Page 1/30

Read Free Workbook 1 File Type
consumers throughout the enterprise Understand
Tableau functions and calculations Leverage Tableau
across every link in the value chain You need to make
sense of your data before you can use it effectively to
make good business decisions. Tableau helps you
unlock the stories within the numbers, andTableau Your
Data! puts the software's full functionality right at your
fingertips.
Loved for its visual and flexible approach to building
computer skills, the ILLUSTRATED COURSE GUIDE:
MICROSOFT OFFICE 365 & EXCEL 2016:
INTERMEDIATE is the ideal resource for learning
Microsoft Excel 2016, regardless of the reader’s
experience level. Each two-page spread focuses on a
single skill, making information easy to follow and
absorb. The ILLUSTRATED COURSE GUIDE divides
important Microsoft Excel 2016 concepts and skills into
three manageable levels -- Introductory, Intermediate,
and Advanced -- making it perfect for readers to master
the skills needed in any working or learning environment.
Important Notice: Media content referenced within the
product description or the product text may not be
available in the ebook version.
Provides an introduction to Microsoft Excel, covering
such topics as managing workbooks, editing worksheets,
formatting data, adding graphics, working with charts,
using formulas and functions, and using Web features.
Master the Microsoft Excel 2013 skills essential for
success in today's medical office or health-related career
with MICROSOFT EXCEL 2013 FOR MEDICAL
PROFESSIONALS. This reader-friendly book introduces
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Microsoft Excel 2013 using a clear, step-by-step format
and visually driven approach. Actual medical examples
and timely projects within a case study related to the
medical industry prepare readers to meet contemporary
medical office challenges. Both beginning and
experienced computer users benefit from the book's
straightforward approach and ongoing value as a
reference tool. MICROSOFT EXCEL 2013 FOR
MEDICAL PROFESSIONALS ensures readers quickly
develop the spreadsheet skills necessary to support a
front or back office of a clinic, hospital, or medical
practice with great success. Important Notice: Media
content referenced within the product description or the
product text may not be available in the ebook version.
Knowing that this world is now moving toward a global
village—we are in information era where practically
nothing can be done without the power of computers in
most industries. A solid knowledge about fundamentals
of computing has become indispensable in everyday life.
This book has been prepared for you to uncover several
confusing concepts that pose a big challenge to
computer learners and users. I am coming from both
educational and professional background with great
experience to better alienate the hinges that serve as
obstacles to high-tech solutions to everyone. It is the
togetherness of a great practical experience, educational
and teaching skills, technical know-how, and continuous
customer value-added service and research that has
always been the source of creation of this book and
three other computer science books. The feedbacks so
far received from few professors in information
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technology in Dallas, Texas, area strongly suggests the
use of these books as a great fundamental and
companion material for computer science students. In
Ghana, the Education Service and Curriculum Research
and Development Department (CRDD) has approved the
Concise ICT Fundamentals textbook as the
recommended supplementary material for the teaching
and learning of ICT in senior high schools, technical
schools, and colleges of education and for general
usage. The organization of the core material in this book
both provides support training unconditionally to
everyone who wants to be computer literate and also
extends its learning curve to high quality ICT systems
engineering to individuals or companies already
operational in the high-tech industry. This book provides
a solid foundation for information technology. This book
is essentially prepared for senior high school and first
year college students. You don't want to miss this good
news.
The three mandatory Key Skills - Information
Technology, Application of Number and Communication
are all covered at Level 1.
The comprehensive reference, now completely up-todate for Excel 2013! As the standard for spreadsheet
applications, Excel is used worldwide - but it's not always
user-friendly. However, in the hands of veteran
bestselling author Greg Harvey, Excel gets a whole lot
easier to understand! This handy all-in-one guide covers
all the essentials, the new features, how to analyze data
with Excel, and much more. The featured minibooks
address Excel basics, worksheet design, formulas and
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functions, worksheet collaboration and review, charts
and graphics, data management, data analysis, and
Excel and VBA. Covers the changes in the newest
version as well as familiar tasks, such as creating and
editing worksheets, setting up formulas, and performing
statistical functions Walks you through the new analysis
tools that help make it easier to visualize data with the
click of a mouse Details new ways to explore your data
more intuitively and then analyze and display your
results with a single click Whether you're an Excel
newbie or a veteran user to wants to get familiar with the
latest version, Excel 2013 All-in-One For Dummies has
everything you need to know.
Leverage the power of visualization in business
intelligence and data science to make quicker and better
decisions. Use statistics and data mining to make
compelling and interactive dashboards. This book will
help those familiar with Tableau software chart their
journey to being a visualization expert. Pro Tableau
demonstrates the power of visual analytics and teaches
you how to: Connect to various data sources such as
spreadsheets, text files, relational databases (Microsoft
SQL Server, MySQL, etc.), non-relational databases
(NoSQL such as MongoDB, Cassandra), R data files,
etc. Write your own custom SQL, etc. Perform statistical
analysis in Tableau using R Use a multitude of charts
(pie, bar, stacked bar, line, scatter plots, dual axis,
histograms, heat maps, tree maps, highlight tables, box
and whisker, etc.) What you’ll learn Connect to various
data sources such as relational databases (Microsoft
SQL Server, MySQL), non-relational databases (NoSQL
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such as MongoDB, Cassandra), write your own custom
SQL, join and blend data sources, etc. Leverage table
calculations (moving average, year over year growth,
LOD (Level of Detail), etc. Integrate Tableau with R Tell
a compelling story with data by creating highly interactive
dashboards Who this book is for All levels of IT
professionals, from executives responsible for
determining IT strategies to systems administrators, to
data analysts, to decision makers responsible for driving
strategic initiatives, etc. The book will help those familiar
with Tableau software chart their journey to a
visualization expert.

With proven pedagogy that emphasizes criticalthinking, problem-solving, and in-depth coverage,
New Perspectives helps students develop the
Microsoft Office 2013 skills they need to be
successful in college and beyond. Updated with all
new case-based tutorials, New Perspectives
Microsoft Office 2013 continues to engage students
in applying skills to real-world situations, making
concepts relevant. A new Troubleshoot case
problem enhances critical thinking, and a new
tutorial on Managing Your Files helps students
navigate Windows 8. As always, New Perspectives
improves learning outcomes and transference of
skills by helping students understand why what
they're learning is important. Important Notice: Media
content referenced within the product description or
the product text may not be available in the ebook
version.
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Maximize your Excel 2013 experience using VBA
application development The new Excel 2013 boasts
updated features, enhanced power, and new
capabilities. Naturally, that means John Walkenbach
returns with a new edition of his bestselling VBA
Programming book and covers all the methods and
tools you need to know in order to program with
Excel. With this comprehensive guide, "Mr.
Spreadsheet" shows you how to maximize your
Excel experience using professional spreadsheet
application development tips from his own personal
bookshelf. Featuring a complete introduction to
Visual Basic for Applications and fully updated for
the latest features of Excel 2013, this essential
reference includes an analysis of Excel application
development and is packed with procedures, tips,
and ideas for expanding Excel's capabilities with
VBA. Offers an analysis of Excel application
development and a complete introduction to VBA
Features invaluable advice from "Mr. Spreadsheet"
himself, bestselling author John Walkenbach, who
demonstrates all the techniques you need to create
Excel applications, both large and small Covers
navigating the Excel interface, formatting
worksheets, interacting with other Office
applications, working with collaboration tools, and
using sample workbooks and John Walkenbach's
award-winning Power Utility Pak to help enhance
your Excel skills Provides tips, tricks, and techniques
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for expanding Excel's capabilities with VBA that you
wont find anywhere else Excel 2013 Power
Programming with VBA is packed with procedures,
tips, and ideas for achieving Excel excellence with
VBA.
A comprehensive, up-to-date, user-friendly guide to
Excel 2010 Excel is the standard for spreadsheet
applications and is used worldwide, but it's not
always user-friendly. That makes it a perfect For
Dummies topic, and this handy all-in-one guide
covers all the essentials, the new features, how to
analyze data with Excel, and much more. Eight
minibooks address Excel basics, worksheet design,
formulas and functions, worksheet collaboration and
review, charts and graphics, data management, data
analysis, and Excel and VBA. Excel is the leading
spreadsheet/data analysis software and is used
throughout the world; the newest revision includes
upgraded tools and a redesigned interface For
Dummies books are the bestselling guides to Excel,
with more than three million copies sold Excel 2010
All-in-One For Dummies covers the changes in the
newest version as well as familiar tasks, such as
creating and editing worksheets, setting up formulas,
and performing statistical functions Eight selfcontained minibooks cover the basics, worksheet
design, formulas and functions, worksheet
collaboration, presenting data in charts and graphics,
data management, data analysis, and creating
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macros with VBA. Newcomers to Excel as well as
veterans who just want to learn the latest version will
find Excel 2010 All-in-One For Dummies has
everything they need to know.
Make Excel work for you Excel 2019 All-In-One For
Dummies offers eight books in one!! It is completely
updated to reflect the major changes Microsoft is
making to Office with the 2019 release. From basic
Excel functions, such as creating and editing
worksheets, to sharing and reviewing worksheets, to
editing macros with Visual Basic, it provides you with
a broad scope of the most common Excel
applications and functions—including formatting
worksheets, setting up formulas, protecting
worksheets, importing data, charting data, and
performing statistical functions. The book covers
importing data, building and editing worksheets,
creating formulas, generating pivot tables, and
performing financial functions, what-if scenarios,
database functions, and Web queries. More
advanced topics include worksheet sharing and
auditing, performing error trapping, building and
running macros, charting data, and using Excel in
conjunction with Microsoft Power BI (Business
Intelligence) to analyze, model, and visualize vast
quantities of data from a variety of local and online
sources. Get familiar with Worksheet design Find out
how to work with charts and graphics Use Excel for
data management, analysis, modeling, and
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visualization Make sense of macros and VBA If
you’re a new or inexperienced user looking to spend
more time on your projects than trying to figure out
how to make Excel work for you, this allencompassing book makes it easy!
Complete classroom training manual for Microsoft
Excel 2019. 453 pages and 212 individual topics.
Includes practice exercises and keyboard shortcuts.
You will learn how to create spreadsheets and
advanced formulas, format and manipulate
spreadsheet layout, sharing and auditing workbooks,
create charts, maps, macros, and much more.
Topics Covered: Getting Acquainted with Excel 1.
About Excel 2. The Excel Environment 3. The Title
Bar 4. The Ribbon 5. The “File” Tab and Backstage
View 6. Scroll Bars 7. The Quick Access Toolbar 8.
Touch Mode 9. The Formula Bar 10. The Workbook
Window 11. The Status Bar 12. The Workbook View
Buttons 13. The Zoom Slider 14. The Mini Toolbar
15. Keyboard Shortcuts File Management 1.
Creating New Workbooks 2. Saving Workbooks 3.
Closing Workbooks 4. Opening Workbooks 5.
Recovering Unsaved Workbooks 6. Opening a
Workbook in a New Window 7. Arranging Open
Workbook Windows 8. Freeze Panes 9. Split Panes
10. Hiding and Unhiding Workbook Windows
11.Comparing Open Workbooks 12. Switching Open
Workbooks 13. Switching to Full Screen View 14.
Working With Excel File Formats 15. AutoSave
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Online Workbooks Data Entry 1. Selecting Cells 2.
Entering Text into Cells 3. Entering Numbers into
Cells 4. AutoComplete 5. Pick from Drop-Down List
6. Flash Fill 7. Selecting Ranges 8. Ranged Data
Entry 9. Using AutoFill Creating Formulas 1. Ranged
Formula Syntax 2. Simple Formula Syntax 3. Writing
Formulas 4. Using AutoSum 5. Inserting Functions 6.
Editing a Range 7. Formula AutoCorrect 8.
AutoCalculate 9. Function Compatibility Copying &
Pasting Formulas 1. Relative References and
Absolute References 2. Cutting, Copying, and
Pasting Data 3. AutoFilling Cells 4. The Undo Button
5. The Redo Button Columns & Rows 1. Selecting
Columns & Rows 2. Adjusting Column Width and
Row Height 3. Hiding and Unhiding Columns and
Rows 4. Inserting and Deleting Columns and Rows
Formatting Worksheets 1. Formatting Cells 2. The
Format Cells Dialog Box 3. Clearing All Formatting
from Cells 4. Copying All Formatting from Cells to
Another Area Worksheet Tools 1. Inserting and
Deleting Worksheets 2. Selecting Multiple
Worksheets 3. Navigating Worksheets 4. Renaming
Worksheets 5. Coloring Worksheet Tabs 6. Copying
or Moving Worksheets Setting Worksheet Layout 1.
Using Page Break Preview 2. Using the Page Layout
View 3. Opening The Page Setup Dialog Box 4.
Page Settings 5. Setting Margins 6. Creating
Headers and Footers 7. Sheet Settings Printing
Spreadsheets 1. Previewing and Printing
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Worksheets Helping Yourself 1. Using Excel Help 2.
The Tell Me Bar 3. Smart Lookup Creating 3D
Formulas 1. Creating 3D Formulas 2. 3D Formula
Syntax 3. Creating 3D Range References Named
Ranges 1. Naming Ranges 2. Creating Names from
Headings 3. Moving to a Named Range 4. Using
Named Ranges in Formulas 5. Naming 3D Ranges
6. Deleting Named Ranges Conditional Formatting
and Cell Styles 1. Conditional Formatting 2. Finding
Cells with Conditional Formatting 3. Clearing
Conditional Formatting 4. Using Table and Cell
Styles Paste Special 1. Using Paste Special 2.
Pasting Links Sharing Workbooks 1. About Coauthoring and Sharing Workbooks 2. Co-authoring
Workbooks 3. Adding Shared Workbook Buttons in
Excel 4. Traditional Workbook Sharing 5.
Highlighting Changes 6. Reviewing Changes 7.
Using Comments and Notes 8. Compare and Merge
Workbooks Auditing Worksheets 1. Auditing
Worksheets 2. Tracing Precedent and Dependent
Cells 3. Tracing Errors 4. Error Checking 5. Using
the Watch Window 6. Cell Validation Outlining
Worksheets 1. Using Outlines 2. Applying and
Removing Outlines 3. Applying Subtotals
Consolidating Worksheets 1. Consolidating Data
Tables 1. Creating a Table 2. Adding an Editing
Records 3. Inserting Records and Fields 4. Deleting
Records and Fields Sorting Data 1. Sorting Data 2.
Custom Sort Orders Filtering Data 1. Using
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AutoFilters 2. Using the Top 10 AutoFilter 3. Using a
Custom AutoFilter 4. Creating Advanced Filters 5.
Applying Multiple Criteria 6. Using Complex Criteria
7. Copying Filter Results to a New Location 8. Using
Database Functions Using What-If Analysis 1. Using
Data Tables 2. Using Scenario Manager 3. Using
Goal Seek 4. Forecast Sheets Table-Related
Functions 1. The Hlookup and Vlookup Functions 2.
Using the IF, AND, and OR Functions 3. The IFS
Function Sparklines 1. Inserting and Deleting
Sparklines 2. Modifying Sparklines Creating Charts
In Excel 1. Creating Charts 2. Selecting Charts and
Chart Elements 3. Adding Chart Elements 4. Moving
and Resizing Charts 5. Changing the Chart Type 6.
Changing the Data Range 7. Switching Column and
Row Data 8. Choosing a Chart Layout 9. Choosing a
Chart Style 10. Changing Color Schemes 11.
Printing Charts 12. Deleting Charts Formatting
Charts in Excel 1. Formatting Chart Objects 2.
Inserting Objects into a Chart 3. Formatting Axes 4.
Formatting Axis Titles 5. Formatting a Chart Title 6.
Formatting Data Labels 7. Formatting a Data Table
8. Formatting Error Bars 9. Formatting Gridlines 10.
Formatting a Legend 11. Formatting Drop and HighLow Lines 12. Formatting Trendlines 13. Formatting
Up/Down Bars 14. Formatting the Chart and Plot
Areas 15. Naming Charts 16. Applying Shape Styles
17. Applying WordArt Styles 18. Saving Custom
Chart Templates Data Models 1. Creating a Data
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Model from External Relational Data 2. Creating a
Data Model from Excel Tables 3. Enabling Legacy
Data Connections 4. Relating Tables in a Data
Model 5. Managing a Data Model PivotTables and
PivotCharts 1. Creating Recommended PivotTables
2. Manually Creating a PivotTable 3. Creating a
PivotChart 4. Manipulating a PivotTable or
PivotChart 5. Changing Calculated Value Fields 6.
Formatting PivotTables 7. Formatting PivotCharts 8.
Setting PivotTable Options 9. Sorting and Filtering
Using Field Headers PowerPivot 1. Starting
PowerPivot 2. Managing the Data Model 3.
Calculated Columns and Fields 4. Measures 5.
Creating KPIs 6. Creating and Managing
Perspectives 7. PowerPivot PivotTables and
PivotCharts 3D Maps 1. Enabling 3D Maps 2.
Creating a New 3D Maps Tour 3. Editing a 3D Maps
Tour 4. Managing Layers in a 3D Maps Tour 5.
Filtering Layers 6. Setting Layer Options 7.
Managing Scenes 8. Custom 3D Maps 9. Custom
Regions 10. World Map Options 11. Inserting 3D
Map Objects 12. Previewing a Scene 13. Playing a
3D Maps Tour 14. Creating a Video of a 3D Maps
Tour 15. 3D Maps Options Slicers and Timelines 1.
Inserting and Deleting Slicers 2. Modifying Slicers 3.
Inserting and Deleting Timelines 4. Modifying
Timelines Security Features 1. Unlocking Cells 2.
Worksheet Protection 3. Workbook Protection 4.
Password Protecting Excel Files Making Macros 1.
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Recording Macros 2. Running and Deleting
Recorded Macros 3. The Personal Macro Workbook
Reviews from previous editions: "Excel for Chemists
should be part of any academic library offering
courses and programs in Chemistry." —Choice "I
highly recommend the book; treat yourself to it;
assign it to a class; give it as a gift." —The Nucleus
The newly revised step-by-step guide to using the
scientific calculating power of Excel to perform a
variety of chemical calculations Chemists across all
subdisciplines use Excel to record data in tabular
form, but few have learned to take full advantage of
the program. Featuring clear step-by-step
instructions, Excel for Chemists illustrates how to
use the scientific calculating power of Excel to
perform a variety of chemical calculations. Including
a CD-ROM for Windows, this new edition provides
chemists and students with a detailed guide to using
the current versions of Excel (Excel 2007 and 2010)
as well as Excel 2003. Additional features in this
third edition include: How to perform a variety of
chemical calculations by creating advanced
spreadsheet formulas or by using Excel’s built-in
tools How to automate repetitive tasks by
programming Excel’s Visual Basic for Applications
New chapters show how to import data from other
language versions of Excel, and how to create
automatic procedures The accompanying CD
contains a number of Excel macros to facilitate
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chemical calculations, including molecular weight,
nonlinear regression statistics, and data interpolation
Several appendices provide extensive lists of useful
shortcut keys and function descriptions
Written for Office 2003, this one book covers the first
three units for level 1 or you can purchase individual
books per unit.
Easy-to-follow step-by-step guidance through
Microsoft Office applications makes it ideal for selfpaced learning. This title provides clear and
accessible guidance on developing the key skills
required for the New Clait qualification and assumes
no prior knowledge. It is accessible for students,
workers and adult returners alike. Each book is
accompanied by a CD-ROM containing data files
required to complete the exercises in the books.
Featuring a wide range of graded activities to
reinforce learning and skills development to provide
a broader understanding of why activities are carried
out in particular ways, it is written for Microsoft Office
XP, but also suitable for Office 2000.
• Explains everything current Excel users need to know
about the exam process • Covers the five main
categories of the exam • Includes practice exam
software, videos and flashcards • Reviews the Excel
user interface and terminology Internationally
recognized, certification in Microsoft Excel can open up a
world of benefits to you, and Microsoft Office Specialist
Excel Associate 365/2019 Exam Preparation includes
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everything you need to prepare for the exam. Designed
for those already familiar with Excel, this book provides
detailed information about how and where to take the
exam and exactly what to expect. Each chapter is built
on one of the five exam topics. Ample study material is
provided, including practice examsoftware and video
tutorials for every outcome in the book. The author will
guide you like a personal Excel coach, helping you to
boost your knowledge, pinpoint skills you need to work
on, and gain the confidence to be able to pass the exam.
Why certification is important Microsoft Excel
Certification is an easily verifiable way to showcase your
willingness to learn new skills and software, and it
provides a myriad of other benefits as well. Not only can
certification enhance your Excel skills, it can help you get
hired, boost academic performance, prepare for the
demands of a job, open doors to career opportunities,
and be more productive and confident working on
projects at school, home, or work. Microsoft Office
Specialist Excel Associate certification is the first step to
prove your skill level and open doors to career
opportunities. Outline of the book This book leads you
through the exam process from beginning to end. The
first chapter includes the exact steps to take to register
for the exam and find an exam center, tips on using your
time wisely during the exam, and an overview of Excel’s
user interface and important terminology. The next five
chapters thoroughly cover the main topics in the
Microsoft Office Specialist Excel Associate exam:
Manage Worksheets and Workbooks, Manage Data
Cells and Ranges, Manage Tables and Table Data,
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Perform Operations by using Formulas and Functions,
and Manage Charts. Short video tutorials are included
for every single outcome in the book, 70 in all, for when
you need extra help or learn best by observation. Excel
practice exam software included Unlike any other Excel
exam manual available, this book includes Excel practice
exam software. The final chapter focuses on the practice
exam, which closely mimics the format of the real exam.
Custom-built and specially designed by SDC
Publications, the practice exam can be taken multiple
times so you are comfortable with the test software, how
to mark and return to questions, question format, live inapplication steps, and how the results are presented.
Study materials for all learning styles • Custom-made
Practice Exam Software • 70 short narrated video
tutorials for every outcome in the book • 70 Flashcards •
Exam Day Study Guide About the author Daniel John
Stine AIA, CSI, CDT, is a registered architect with over
twenty years of experience in the field of architecture.
Throughout these years of professional practice, Stine
has leveraged many of the Microsoft Office products to
organize and manage complex projects. In addition to
Microsoft Office certification study guides, Stine has
written multiple books on architectural design software,
all written using Microsoft Word and published by SDC
Publications.
Renowned Excel experts Bill Jelen (MrExcel) and Tracy
Syrstad explain how to build more powerful, reliable, and
efficient Excel spreadsheets. Use this guide to automate
virtually any routine Excel task: save yourself hours,
days, maybe even weeks. Make Excel do things you
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thought were impossible, discover macro techniques you
won’t find anywhere else, and create automated reports
that are amazingly powerful. Bill Jelen and Tracy Syrstad
help you instantly visualize information to make it
actionable; capture data from anywhere, and use it
anywhere; and automate the best new features in Excel
2019 and Excel in Office 365. You’ll find simple, step-bystep instructions, real-world case studies, and 50
workbooks packed with examples and complete, easy-toadapt solutions. By reading this book, you will: Quickly
master Excel macro development Work more efficiently
with ranges, cells, and formulas Generate automated
reports and quickly adapt them for new requirements
Learn to automate pivot tables to summarize, analyze,
explore, and present data Use custom dialog boxes to
collect data from others using Excel Improve the
reliability and resiliency of your macros Integrate data
from the internet, Access databases, and other sources
Automatically generate charts, visualizations, sparklines,
and Word documents Create powerful solutions with
classes, collections, and custom functions Solve
sophisticated business analysis problems more rapidly
About This Book For everyone who wants to get more
done with Microsoft Excel in less time For business and
financial professionals, entrepreneurs, students, and
others who need to efficiently manage and analyze data
Praised by instructors for its concise, focused approach
and user-friendly format, the Illustrated Series engages
both computer rookies and hot shots in mastering
MICROSOFT OFFICE 2013 applications quickly and
efficiently. Skills are accessible and easy-to-follow
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thanks to the Illustrated Series' hallmark 2-page layout,
which allows students to see an entire task in one view.
New Learning Outcomes outline the skills covered in
each lesson, and larger full-color screens represent
exactly what students should see on their own
computers. Each unit begins with a brief overview of the
principles of the lesson, and introduces a case study for
further application. Important Notice: Media content
referenced within the product description or the product
text may not be available in the ebook version.
Presents full-colour, easy-to-use books and a CD-ROM
for CLAiT 2006, which focus on enthusing students and
leading them to success. The modular approach allows
students to choose a book per unit or one book covering
the first three units.
Excel X for Mac OS X is the model OS X app, from its
Aqua interface to its complete support for OS X's modern
architecture. In Excel X for Mac OS X: Visual QuickStart
Guide, author Maria Langer, veteran Mac writer and
consultant, walks you through all that's new and
noteworthy in Microsoft's spreadsheet powerhouse,
dispensing lots of expert tips along the way. Maria knows
you're a busy professional. That's why Excel X for Mac
OS X: VQS was designed to let you learn as you work.
Use it as a quick-reference guide: Just look up a topic in
the index--or use the page tabs to thumb to it--then
follow the simple, concise steps and check your results
against the accompanying screenshots. Newcomers can
treat the book as a step-by-step introduction to Excel,
starting with the basics, then moving on to more
advanced techniques, such as inserting objects and
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multimedia events, creating charts and graphs, and
publishing spreadsheets to the Web.
With proven pedagogy that emphasizes critical-thinking,
problem-solving, and in-depth coverage, New
Perspectives helps students develop the Microsoft Office
2013 skills they need to be successful in college and
beyond. Updated with all new case-based tutorials, New
Perspectives Microsoft Excel 2013 continues to engage
students in applying skills to real-world situations,
making concepts relevant. A new Troubleshoot case
problem enhances critical thinking, and a new tutorial on
Managing Your Files helps students navigate Windows
8. As always, New Perspectives improves learning
outcomes and transference of skills by helping students
understand why what they're learning is important.
Important Notice: Media content referenced within the
product description or the product text may not be
available in the ebook version.
Use Excel 2010 VBA and macros to automate virtually
any routine task, and save yourself hours, days, maybe
even weeks. Then learn how to make Excel do things
you thought were simply impossible! This book reveals
scripting techniques you won’t find anywhere else and
shows you how to create automated reports that are
amazingly powerful and useful. It helps you instantly
visualize information so you can understand and act on
it. It also shows you how to capture data from anywhere
and use it anywhere, and helps you automate Excel
2010’s most powerful new features. Learning advanced
Excel scripting has never been easier. You’ll find simple,
step-by-step instructions, real-world examples and case
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studies, and 50 workbooks packed with bonus examples,
macros, and solutions, straight from MrExcel. Work
efficiently with ranges, cells, and R1C1-style formulas
Build super-fast applications with arrays Customize the
Excel 2010 Ribbon to run your macros Write Excel 2010
VBA code that works on older versions of Excel Create
custom dialog boxes to collect information from your
users Use error handling to make your VBA scripts more
resilient Use Web queries to import data from virtually
any online source Master advanced techniques such as
classes and collections Use Excel VBA to control other
Office programs…even control Windows itself, via the
Windows API Create add-ins to share or sell your
programs About MrExcel Library: Every book in the
MrExcel Library pinpoints a specific set of crucial Excel
tasks and presents focused skills and examples for
performing them rapidly and effectively. Selected by Bill
Jelen, Microsoft Excel MVP and mastermind behind the
leading Excel solutions website MrExcel.com, these
books will Dramatically increase your productivity—saving
you 50 hours a year or more Present proven, creative
strategies for solving real-world problems Show you how
to get great results, no matter how much data you have
Help you avoid critical mistakes that even experienced
users make
SUCCEEDING IN BUSINESS WITH MICROSOFT
OFFICE EXCEL 2013 prepares your students to solve
business problems by moving beyond the basic point
and click skills to think critically about realistic business
situations. When students combine software analysis
with their own decision making abilities, they are more
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likely meet any business challenge with success. The
Succeeding in Business Series emphasizes problemsolving, critical thinking, and analysis - challenging
students to find efficient and effective solutions.
Important Notice: Media content referenced within the
product description or the product text may not be
available in the ebook version.
Find the answers to your most important Excel questions
with this reference John Walkenbach’s name is
synonymous with excellence in computer books that
decipher complex technical topics. Known as "Mr.
Spreadsheet," Walkenbach—along with Excel expert
Colin Banfield—answers your most common and
important Excel questions in this easy-to-understand
reference. You'll learn how to open, save, protect, and
recover workbook files; add, copy, and delete
worksheets; enter and edit data and text; create formulas
and functions; audit, format, and print; and more. Highly
organized and free of unnecessary jargon, this essential
reference allows you to find the answers you’re looking
for quickly and easily. Excel gurus Walkenbach and
Banfield offer quick and easy answers to common Excel
questions Offers information in a highly organized, easyto-understand format so you can find exactly what you
need Includes information on opening, saving, protecting
and recovering workbook files; adding, copying, and
deleting worksheets; entering and editing data and text;
creating formulas and functions; auditing; formatting;
printing; and more Covers navigating the user interface;
using the Ribbon and Quick Access toolbar; saving,
protecting, and recovering workbook files; entering and
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editing data; creating formulas and functions, and much
more Excel 2010 For Dummies Quick Reference enables
you to spend more time working on your projects rather
than trying to figure how to make Excel work for you!
Readers develop the Microsoft Excel 2013 skills for
academic and career success with this latest edition from
the popular New Perspectives Series. Updated with allnew case-based tutorials, NEW PERSPECTIVES
MICROSOFT EXCEL 2013, COMPREHENSIVE
ENHANCED EDITION continues to apply MS Excel 2013
skills to real situations that fully demonstrate the
relevance of concepts. A proven learning approach
emphasizes critical thinking, problem-solving, and indepth coverage. A new Troubleshoot case problem
enhances analytical skills, while a new tutorial on
Managing Your Files helps readers navigate Windows 8.
Readers discover success with MS Excel 2013 as NEW
PERSPECTIVES MICROSOFT EXCEL 2013
emphasizes the value and application of what they are
learning. Important Notice: Media content referenced
within the product description or the product text may not
be available in the ebook version.
This is a professionals’ guide to understanding and
implementing the key principles and techniques of
programming Microsoft Office Excel 2007. Automating
complex spreadsheets, streamlining time-intensive work
processes, gaining the competitive edge, and making
more money for your businesses: these are all reasons
to take Excel to the next level. This book teaches how to
do just that, with the author using his own real-life
experience to develop your understanding to this
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professional level. The text teaches the most efficient
way to create complex and feature rich VBA code,
exposing all the new features and capabilities that make
Excel 2007 so exciting.
When you think of number-crunching and spreadsheets,
you think of Excel, right? After Word, it’s the most
popular program in the Microsoft Office suite. But if
technical jargon isn’t your first language, you may have
found Excel just a teeny bit frustrating. It can be really
hard to pick your way through the many features and
make Excel do what you need for it to do. Once you
know how, you can use Excel to Create fill-in-the-blank
forms Prepare expense reports and invoices Manage all
sorts of data Keep sales and inventory records Analyze
financial data and create forecasts Present information in
charts and graphs Excel 2003 All-in-One Desk
Reference For Dummies tames the Excel monster. Nine
minibooks break things down into manageable, logical
sections covering the basics, worksheet design, formulas
and functions, worksheet collaboration, charts and
graphics, data management, data analysis, working on
the Web, and tweaking Excel with a programming
language called Visual Basic for Applications, or VBA. In
the friendly, plain-English For Dummies style, this book
makes it easy to find what you’re looking for and get
instructions for doing what you need to do. You’ll be
able to Find your way around Excel’s menus, toolbars,
and dialog boxes, and access online help Format a
professional-looking spreadsheet that presents data the
way you choose Edit an existing spreadsheet without
disturbing its design or contents Build Excel formulas
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and use built-in functions to produce the calculations you
want Share spreadsheet data with other people and
programs, and collect comments Create great-looking
charts and find out how to choose the right format to
display your data effectively Use Excel to maintain large
amounts of data, then filter the data to extract the
information you need Publish spreadsheets and charts
on the Web in HTML format Explore ways to customize
Excel with VBA Best of all, it’s easy to find what you
need in Excel 2003 All-in-One Desk Reference For
Dummies. Before you know it, you’ll discover you’ve
developed a friendship with Excel that will make your life
easier, boost your business, and impress your friends!
Get the basics of Excel and then go beyond with this
newinstructional visual guide While many users need
Excel just to create simple worksheets,many businesses
and professionals rely on the advanced features ofExcel
to handle things like database creation and data
analysis.Whatever project you have in mind, this visual
guide takes you stepby step through what each step
should look like. Veteran authorPaul McFedries first
presents the basics and then gradually takesit further
with his coverage of designing worksheets,
collaboratingbetween worksheets, working with visual
data, database managementand analysis, VBA, and
more. Offers step-by-step instructions on a variety of
tasks, someeveryday and some more unique Shows you
how to create basic spreadsheets, insert functionsand
formulas, work with pivot tables, and more Features a
two-color interior features numerous screen shots
toenhance your learning process for tasks such as
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creating andmanaging macros, generating and working
with analytics, and usingthe advanced tools Offering you
a deep dive into Microsoft Excel, this book is
thecomplete package for learning Excel with step-bystep, clear visualinstructions.
Readers discover the latest advantages that Microsoft
Excel has to offer with this new book in the next
generation of the Shelly Cashman Series. For three
decades, the Shelly Cashman Series has effectively
introduced essential computer skills to millions of
learners. ENHANCED MICROSOFT EXCEL 2013:
COMPREHENSIVE continues the history of innovation
with new features that accommodate a variety of learning
styles. Specially refined learning tools help improve
retention and prepare readers for future success. A stepby-step, screen-by-screen approach guides readers in
expanding their understanding of Excel through
experimentation, critical thought, and personalization.
ENHANCED MICROSOFT EXCEL 2013:
COMPREHENSIVE helps readers succeed with today’s
most effective educational approach. Important Notice:
Media content referenced within the product description
or the product text may not be available in the ebook
version.
Loved by students for the visual and flexible way to build
computer skills, the Illustrated Course Guides are ideal
for learning Microsoft Excel 2013 regardless of your
experience level. Each two-page spread focuses on a
single skill, making information easy to follow and
absorb. The Illustrated Course Guides split Microsoft
Excel 2013 concepts and skills into three manageable
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levels - Basic, Intermediate, and Advanced - perfect for
workshops or accelerated courses. Important Notice:
Media content referenced within the product description
or the product text may not be available in the ebook
version.
Demonstrate your expertise with Microsoft Office 2010!
This all-in-one guide is designed to help you practice and
prepare for the four core Microsoft Office Specialist
(MOS) exams. With the MOS 2010 Study Guide, you get
full, objective-by-objective coverage for: Exam 77-881:
Microsoft Word 2010 Exam 77-882: Microsoft Excel 2010
Exam 77-883: Microsoft PowerPoint 2010 Exam 77-884:
Microsoft Outlook 2010 Use the book’s easy-to-follow
procedures and illustrations to review the essential skills
measured by the MOS exams. And you can apply what
you’ve learned hands-on—using the downloadable files
for all the book’s practice tasks.

Both computer rookies and hot shots can master
Microsoft Excel 2013 quickly and efficiently with this
new book in the acclaimed Illustrated Series ENHANCED MICROSOFT EXCEL 2013:
ILLUSTRATED COMPLETE. Using a concise,
focused approach and user-friendly format, the
Illustrated Series provides a hallmark two-page
layout that allows readers to work through an entire
task without turning the page. Skills are accessible
and easy to follow with new Learning Outcomes that
outline the skills covered in each lesson and larger
full-color screens that preview what readers should
see on their own computers. Each unit begins with a
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brief overview of the principles of the lesson and
introduces a case study for further application. New
and updated appendixes guide you in exploring
cloud computing and other developments in more
depth. Readers strengthen their understanding of the
latest features in MS Excel 2013 for ongoing
success. Important Notice: Media content referenced
within the product description or the product text may
not be available in the ebook version.
Praised by instructors for its concise, focused
approach and user-friendly format, the Illustrated
Series engages both computer rookies and hot shots
in mastering MICROSOFT EXCEL 2013 quickly and
efficiently. Skills are accessible and easy-to-follow
thanks to the Illustrated Series’ hallmark 2-page
layout, which allows students to see an entire task in
one view. New Learning Outcomes outline the skills
covered in each lesson, and larger full-color screens
represent exactly what students should see on their
own computers. Each unit begins with a brief
overview of the principles of the lesson, and
introduces a case study for further application.
Important Notice: Media content referenced within
the product description or the product text may not
be available in the ebook version.
New Perspectives on Microsoft Office 2013, Second
CourseCengage Learning
ACCELERATE YOUR EXCEL KNOWLEDGE Excel
All-in-One For Dummies doesn’t ask users to pick
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what they need to know. Instead it gives readers an
overview on the vital Excel topics they need to know
as well as answers to questions they didn't know
they should ask. Dive in to find a refresher on the
basics of Excel as well as dipping your toes into data
analysis, using formulas and functions, and making
your data digestible with interesting graphs. Not sure
if this book covers the version of Excel on your
computer? No worries! Microsoft 365, Office 2021,
and Office enterprise users will find what they need
inside! 8 Books Inside… Excel Basics Worksheet
Design Formulas and Functions Worksheet
Collaboration and Review Charts and Graphics Data
Management Data Analysis Macros and VBA
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